Inspired Craft Fairs

Booking Application Form

*PLEASE NOTE* WE ARE CURRENTLY ONLY TAKING BOOKINGS FOR THE JULY & OCTOBER FAIRS
Please complete and return this form to us with your booking fee and a representative photograph of the items you intend to sell.  Please note, only your own hand made/ hand finished items are permitted.  Inspired Craft Fairs will use the information you provide to ensure that a high standard is maintained, and that a good mix of crafts and gifts are on offer, protecting our exhibitors from excessive competition from stalls of a similar type.   If we are unable to accept your booking, your cheque will be returned.

Name………………………………………………………..……. Company Name……………………………………………….
Address………………………………………………………………………………………………………………………………..

……………………………………………………………………………….…………………………………………………………
Email address……………………………………………………. Website ……………………………………………………..
Telephone (daytime)……………………………………………. (evening)……………………………………………………
The products I wish to exhibit are as follows (please give an accurate description, including type of goods, whether handmade/ hand finished etc.) PLEASE enclose a representative photograph
………………………………………………………………………………………………………………………………………..
…………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………..
Please indicate below the details of your booking request (please see price list on second page)
*PLEASE NOTE* WE ARE CURRENTLY ONLY TAKING BOOKINGS FOR THE JULY & OCTOBER FAIRS
Please make cheques payable to Amanda Walters
	Date of Fair
Applying For
	Size of table 6ft/8ft
	Additional space for Rail Y/N
	Website listing 

(please tick)
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	£


Will you require access to electricity? (Please bring your own extension lead) 


Yes/No* 

Does your display require a wall space? 


Yes/No*

Do you have any other special requirements? ……………………………………………………………………….
.......................................................................................................................................................................
* Whilst we will do our best to accommodate requests for electricity and wall space, we cannot guarantee to do so.
I wish to book space at the Inspired Craft Fairs as detailed above. I have read and accept the enclosed terms and conditions.  

I will only sell the range of products listed above. If I do display other items for sale, I accept that the event’s organisers can request these be removed from my stall.

I hold/will hold valid public liability insurance in respect of my stall on the day of the fair (a copy of my certificate is attached).
Signature……………………………………………………………………
Date………………………………………………………………………….
Checklist of items which should be enclosed with booking

· representative photograph of your work

· Cheque payable to amanda walters

· copy of public liability insurance certificate

Please return form to:  

Inspired Craft Fairs, Harwyn, Vale View Drive, Beech Hill, Reading, Berkshire RG7 2BD 
Any queries should be directed to Amanda Walters on Tel: 0118 988 7191
Inspired Craft Fairs – Dates & Prices

Confirmed Fair dates for 2012
Saturday 10th March – Swallowfield Parish Hall – 10am to 3pm – BOOKING NOW
Saturday 12th May – Swallowfield Parish Hall – 10am to 3pm – BOOKING NOW
Saturday 7th July – Swallowfield Parish Hall – 10am to 3pm – BOOKING NOW
Saturday 6th October – Swallowfield Parish Hall – 10am to 3pm – BOOKING NOW
Saturday 10th November – Swallowfield Parish Hall – 10am to 3pm – BOOKING FROM JULY/AUG
Saturday 8th December – Christmas Fair – Swallowfield Parish Hall – 10am to 4pm – BOOKING FROM JULY/AUG 
Stall Prices for 2012
6ft table

£25.00

6ft table + 4ft Display space

£35.00

8ft table 

£30.00

8ft table + 4ft Display space

£40.00

Inspired Website Page *Special Offer*

Would you like your own web page on the Inspired website? The package includes your very own page for 1 year (including up to 8 photos, text, contact details & website/email links & all design costs).

The cost for this service is £25.00 per year (just over £2/month). The perfect low cost solution to having a web presence.

Inspired Craft Fairs

Terms and Conditions of Booking 2011

Bookings
1. All bookings must be made on Inspired booking forms and will not be accepted unless they are correctly filled in and with the correct booking fees.

2.Bookings will only be secure when Inspired has received and acknowledged the booking paperwork and payment.

3. Telephone enquiries or enquiries made during the shows are an indication of available space only and reservations cannot be accepted as secure bookings.

4. All bookings are subject to availability and Inspired reserves the right to refuse or cancel bookings.

Cancellation of bookings
1. In the event of a cancellation by the exhibitor which is less than 30 days before the event booked, the full booking fee will be payable and no money will be refunded, regardless of the circumstances of cancellation.

2. In the event of cancellations acknowledged more than 30 days before the event booked, Inspired will refund the booking fee less a £5 handling charge, and no other money will then be owed by Inspired or the exhibitor.

3. Cancellations must be made in writing and telephone cancellations must be followed up in writing.

Booking fees
1. All booking fees must be paid in full at the time of booking.

2. In the event of a booking being declined, the booking fee will be refunded in full.



Your plot
1. Stand space is let to the exhibitor stated and must not be sub-let to any other party.

2. Exhibitors must ensure that all of their display equipment does not extend beyond the space they have booked.

3. Exhibitors must ensure that if there is shared access between stands, this must not be obstructed or encroached upon under any circumstances. Please ensure you book enough space for your display and access and if you use additional stands such as rails, that they have been included in your calculations.

4. Exhibitors will ensure that there is adequate cover for the stand during the advertised show times.

Assembly and breakdown of stands
1. Exhibitors are responsible for the set-up and dismantling of their own stock and displays.

2. Exhibitors must take all rubbish with them at the end of the show.

3. Exhibitors must ensure that all displays are set up and ready to trade 15 minutes before the start of the advertised show times. Exhibitors arriving at the venue less that 15 minutes before the start of the show will be refused admission to minimise disruption. In this event, no money will be refunded and no claim can be made against Inspired.

4. Stands must not be dismantled until the advertised time of the end of show.

Goods for sale and presentation of stands
1. The only goods which will permitted for sale will be those stated on the booking form.

2. Inspired reserve the right to remove any items on display that do not conform to the description provided on the booking form.

Trading Standards
1. All exhibitors must clearly display their name and address on the stands.

2. All exhibitors selling food items must provide a current food hygiene certificate with their booking.

Insurance and Indemnity
 1. Inspired have public liability insurance to cover Inspired and its employees only. Stallholders are required to obtain public liability insurance in respect of their stalls in advance of the event, and to bring the relevant documentation with them on the day.

2.  Inspired do not provide any insurance for exhibitors to cover other risks, such as personal injury or loss or damage to stock or personal belongings.  Exhibitors are advised to arrange suitable cover for themselves prior to the event, and there will be no claim against Inspired by the exhibitors if this is not obtained.

2. Inspired and employees cannot be held responsible for the safety of stock, persons or money whilst the exhibitor is travelling to or from the venue 

Liability
1. In the event of the cancellation, abandonment, limitation or postponement of any event organised by Inspired, including interruption or cessation of power supply, there will be no claim against Inspired. 

2. Inspired reserve the right to transfer events to other venues or dates.

3. Inspired cannot be held responsible for loss of earnings or expenses as a result of any of the circumstances sited in statement 1 of this section or due to poor weather conditions, non-appearance of scheduled advertising, removal of advertising signage or any other reason beyond our control.

Non compliance
Inspired reserves the right to cancel bookings or refuse further bookings from ANY exhibitor who refuses to comply with these Terms and Conditions. Any exhibitor who refuses to comply with reasonable requests during the show with regard to displayed items, presentation of the stand or stands which do not fit the booked space will be asked to leave the show by Inspired. In this circumstance, there will be no claim against Inspired.

© Inspired Craft Fairs 2012

